INSTRUCTIONS

WEDDING PLANNER

Begin on the Setup tab of the spreadsheet.
Fillin your name and your partners name, as well as the date & time of your wedding.

BUDGET

Log your budget in the Wedding Budget cell

Greate your list of Expense Categories. In the Budget column, you will put the amount
you are allocating to the corresponding category. The Actual and Diflerence columns
will automatically update as you log expenses in the Wedding Expenses char.
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As you purchase items of baok vendors for your wedding, log
those purchases in the Wedding Expenses chart. Assign each
expense a category 50 that your budget stays accurate and your
pie graph updates.

As you create
budgets for your
expenses, the Total
Expense Budget
cell will update.
showing you how
much you have

Log any payments or deposits you make in the Paid column, and
the Remaing column will automatically update, showing you how
much you still owe. If the due date passes and the item s not
fully paid, the row will highiight red

spending so far.

GUEST LIST
1f you know what food you will be offering, go ahead and list those choices. Totals will

autocalculate. If you will have separate guast lsts, you can fill in the names of thase
lists a5 well. Again, totals wil autocalculate as guests are invited.

The total number of thase invited and those attending will auto calculate,
Needs Address and Needs Table are there to show you how many guests still need a
table assigned, and how many guests are missing addresses.

Start by listing out the guests invited to your wedding. In the # of Guests cell, type the
total number of peaple invited with that one invitation. If you are inviting a single
person and allowing a plus one, then type 2 in the # of Guests cell.

Chaose which list they are going on, if spplicable, and who they are a guest of. Log
what table they will be seated at and their meal choice. There are two columns for meal
type, in case of different choices between guests. There are also columns to log the.
quantity of that choice.

Log the gifts you receive from
guests after the wedding, and
check the box when a thank you is
sent. Ttals will auto-calculate.
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Do not edit these cells.

List any related events you will need to keep a guest list for & thase
vents will automatically load into the Guest List chart and the Related
Events page.

T0-00 LISTS

There are six to-do lists on the To-Do list page, however you can duplicate these
as neaded. Rename the lists o fit your wedding timeline, and log the tasks that
need completed at that time.
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RELATED EVENTS PAGE

When you check a guest as invited to an Additional Event on the Guest List page, they
will automatically be pulled into the correct events guest list on the Aelated Events
page. If a couples name is pulled into an invite list where only one person would be

invited, you can list that name change under the Name for Invite column.

I both sides of the couple are invited to a related event, you will need to check an
extra Invite Sent & Attending box (to keep the count accura

ITINERARY

“The itinerary charts are completely customizeable, with the exception of the first two
charts. Your name and your partners name will auto-fill into these headers.

EVENT & ATTIRE PACK LIST

As you list items and check them of, the Number of Items and lfems Packed cells will
automatically update.

VENDOR RESEARCH

Use the filters to narrow down your choices.

Check off vendors that don't fit your needs and star your favorites.
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